AJIMUHVCTPAIINS TOPOJIA TIEPMU
MOCTAHOBIJIEHUE

02.12.2015 Ne 1013

O6 yrBepxkaennu Ctangapra
NpeocTaABICHAA MYHHIHIAJIbHBbIM
OI0I’KETHBIM YUpesKAeHneM «ApPXuB
ropoza Iepmmw» MyHHIHDAILHOM
yeayru «Obecneuenne goctyna

K apXHBHBIM JOKYMeHTaM (KOIHsIM)
H CIIPAaBOYHO-NIOHCKOBBIM CpecTBaM
K HHM» (B YHTaJIbHOM 3aJie)

B coorBercTBMM C IIOCTAQHOBIGHHMSMM aJMHMHHCTpAlMd ropoxa Ilepmm
ot 28 mexabps 2012 r. Ne 997 «O6 yrBepxaennu [TonoxeHus 0 MyHUIMIATBLHEIX yCIy-
rax (paboTax), OKa3bIBAEMBIX (BBIIOJIHSEMbIX) MYHHLMNAIBHLIME YIPEXKIECHUAMH TO-
poma Ilepmu», oT 02 oxtsbps 2015 r. Ne 708 «O6 yTBepKIeHUM BEJOMCTBEHHOIO IIe-
PeYHS MYyHHIMIIANBHEIX YCIYTr (paboT), oKa3pIBaeMBIX (BBIMOIHIEMBIX) MYHHIUNIAb-
HBIM IOJBEJOMCTBCHHBIM YUPEXKACHUEM aJMHUHUCTpanuu ropoxa Ilepmu, ma 2016-
2018 romei», mmceMOM MunucTepcTBa (uHAHCOB Poccuiickoit  ®@emepauun
or 22 okrabps 2013 r. Ne 12-08-06/44036 «O KomMeHTapusax (KOMIIIEKCHBIX
PEKOMEHAIUAX) 110 BOIPOCAM, CBA3aHHBIM C peanu3anuiel monoxeHuil OenepanbHOro
3akoHa oT 08 mas 2010 r. Ne 83-D3»
agMuuuctpauus ropozna [lepmu IIOCTAHOBIISET:

1. YrBepnute npunaraemeiii CTaHIapT BBIOJHEHHS MYHMLUNATLHEIM OIOIKET-
HBIM yupexzaenueM «Apxus ropoza Ilepmm» MyHummnansHo# yenyru «Obecrnedenne
AOCTyna K apXUBHBIM JOKyMEHTaM (KONHSM) H CIPaBOYHO-TIOMCKOBLIM CpeICTBaM
K HUMY (B YUTAJIBHOM 3aJie).

2. Hacrosiee nocranoBneHue BerynaeT B cuity ¢ 01 susaps 2016 1.

3. Yupasienuio 1o obmuM BoIpocaM aAMHHHCTpanuu ropona Ilepmu oGecre-
YUTH OIyONMKOBaHME MOCTAHOBJIECHHS B [EYaTHOM CPENCTBE MaccoBOi MH(OpMAIHH
«OduuuansHelil GIOIETeHh OPraHOB MECTHOTO CaMOYIPABIEHMS MYyHHIMIIAIBHOIO
obpazoBanus ropoy Ilepmb».

4. KoHTpons 3a HCIIOMHEHHEM IIOCTAHOBJEHHs BO3JIOXKHUTh Ha PYKOBOIAHMTENS
anrnapara agMuHUCTpanuu ropoja [lepmu Anucumosy E.JL.

I'naBa axmuHACTpaIuy ropoaa [epmu H.H.Camoitios



YTBEPXJEH

IIOCTaHOBJICHHEM aMUHUCTPaLlUU
ropoza llepmu

ot 02.12.2015 Ne 1013

CTAHJIAPT
NpeXOCTABJICHHS MYHHIHIAJLHBIM OI0/KeTHBIM yUpeKAeHHEeM
«Apxus ropoaa Ilepmu» MyHnnunaibHoH yeayru «Obecnedenne 10cTyna
K apXHBHbLIM JOKYMEHTaM (KOIMHAM) H CHPABOYHO-IOUCKOBBIM CPeICTBaM
K HHM» (B YHTAJIbLHOM 3aJie)

I. O0uue nooKeHust

1.1. CranmapT mo MpeJOCTaBICHUI0 MYHUIIUIIAIBHBIM OIOIKETHBIM YUPEXKICHU-
eM «Apxus ropoga Ilepmm» MmyHuunansHo# yeinyru «O6ecriedeHne JOCTYIa K apXuB-
HBIM JOKyMeHTaM (KOIMSIM) U CIIPABOYHO-IIOMCKOBBIM CPEACTBaM K HHUM» (B YHTallb-
HOM 3aie) (manee — CraHnmapT) pa3paboTaH B LENSX IOBHIIIEHUS KadyecTBa IIPefoCTaB-
JeHUs MYHULUTAIBHOM YCIYTH U COIEPXKUT TpeOoBaHMS K NOPAIKY IIPENOCTaBICHHUsA
MYHHIUATBHOU YCIYTH, OIpeeNsieT CPOKH U IOCIeA0BaTEeNBHOCTh aIMUHUCTPATUB-
HBIX IeWCTBUM, TOPSIIOK, BB ¥ ()OPMBI KOHTPOJS 3@ NPEAOCTaBICHUEM MYyHULIUIIAIb-
HOM YCJIyrH, MOPSHOK oOXxajoBaHWS JedcTBUM (Oe3nelCTBUSA) MOMKHOCTHBIX JIHIL,
a TakXKe MPUHUMAEMbIX UMH PeLIeHUH Py NPeIOCTaBICHUY MyHUIIAIIAIBHON YCIYTH.

1.2. 3agBuTeneM sBIsseTCS QU3MYECKOE WM IOpUIUYEcKoe JHLo (fanee — 3asiBu-
tens). Ot uMeHu 3asBUTENS MOTYT BBICTYIATh JIMIIA, UMEIOIIHE IIPaBO B COOTBETCTBHHU
¢ 3aKoHomarenbCcTBOM Poccuiickolt Denepanuu NpenCcTaBIsTh UHTEPECH! 3asBUTEN,
b0 JHIa, YIOJTHOMOYEHHBIe 3asBUTENIEM B ITOpPSIKE, YCTAHOBICHHOM 3aKOHOAATEIb-
cTBOM Poccuiickoit @enepanuu.

1.3. ndopmanus 0 MecTe HaXOXJeHus, rpadrke paboThl, CIIPaBOYHEIX Tenedo-
HaX, ajgpece OQHUIMAILHOrO caifra B MHPOPMALUOHHO-TEIEKOMMYHHUKALIMOHHON CETH
WurepHet (nanee — ceth ViuTepHeT) MBY «Apxus ropoja IlepMu» (nanee — Apxus).

I'maBHOe 3maHue ApxuBa HaxomuTcs 1o aapecy: r.Ilepms, npoesn Sxyda Konaca,
In.S.

ApxuBoxpanmiuine Ne 3 ApxuBa Haxomurtcs mo anpecy: r.llepms, Oynbsap
I'arapuna,58a.

I'padux pabots Apxusa:

nouenenbHuK — uerBepr: ¢ 09.00 gac. no 18.00 ygac.;

ngtHUna: ¢ 09.00 gac. go 17.00 gac.;

nepepsIB Ha o6ex: ¢ 12.30 gac. no 13.18 yac.

I'paduk paGoOTHI YU TAIBEHOTO 3aia (IIaBHOE 3/1aHue):

IoHeeNbHUK, cpena: ¢ 09.30 yac. no 17.30 yac.;

nepepsiB Ha 06ex;: ¢ 12.30 gac. no 13.18 gac.

I'padux paboTel uuTasIEHOTrO 3ana (apxuBoxpanunnnie Ne 3):

nsgraana: ¢ 09.30 gac. go 12.30 ygac.

Howmepa cripaBo4HBIX TeNePOHOB ApXuBa:

B riiaBHOM 31aHuu: (342) 237-12-12 (106.109), daxc 235-27-99;
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B apxuBoxpanmuiie Ne 3: 282-17-81.

Anpec opunuansHoro caiita ApxuBa, cojepiaiiero HHGOPMAaNMIO O IOPSIKe
IPeAOCTaBIeHNS MyHULIUIIANBHON yciyry, B ceTu MHTepHeT: www.permarchive.ru.

Hudopmanyio mo BompocaM IMperOoCTaBICHHS MYHHIUIIAIBHON YCIyTH MOXHO
HOJYYIHUTh:

B ApxuBe:

IIpU JINYHOM OOpalieHuy;

Ha HH(OPMAIMOHHBIX CTEHaX;

C UCITONB30BaHUEM CPEJCTB Telne(OHHOH CBA3H;

I10 IUCEMEHHOMY 3asBJICHHUIO;

IO 3JIEKTPOHHOMU I0YTe;

Ha oHIHaNbHOM calite ApxuBa: www.permarchive.ru;

Ha oduUManbHOM caiiTe MyHUIMIAIBHOTO oOpazoBaHus ropoj Ilepmp B cetn
WuTepret: www.gorodperm.ru.

1.4. 3asBuTeny, NpencTaBUBILNE JOKYMEHTHI JIJIs IPEJOCTaBICHNA MyHHUIUIIAb-
HOH YCIIYTH, B 00s3aT€NBHOM IOpsAAKe HH(QOPMHUPYIOTCS CHEIHATUCTOM YHTalbHOTO
3asia ApxuBa o (006):

CPOKE M MECTe NPEeNOCTaBIeHH MyHULIUIIAIEHON YCIIyTH;

IpUYUHAX 0TKa3a B IPEAOCTaBICHAY MYHHLIUIIATBHON YCITyTH;

CpoKe 3aBeplieHus o(QOPMIIECHHUS JTOKYMEHTOB (apXUBHBIX KOMHUI) M BO3MOXKHO-
CTH WX TIOJIy4EHUSL.

HMudopmanys o mnepeHoce cpoKa IIPeJOCTaBIeHHUS MYHULUIAIBHOM yCIyru
wiyd 06 oTKa3e B ee NMPEeNOCTaBIEHHH coolLaeTcs JIUYHO, coOOIaeTcst no TenedoHy
WUIMA 3NEKTPOHHOM IOYTe, YKa3aHHBIM B 3asBIIEHHH (IIPX HaJMYUU COOTBETCTBYIOLIMX
JIAHHBIX).

1.5. Ilpm oTBerax Ha TenedOHHBIC 3BOHKU M YCTHBIE OOpallleHUsI COTPYIHUK YH-
TaJIbHOTO 3ayla ApxuBa I0JIpoOHO U B BEXIIUBOM (KOppekTHOH) dopMe MHGOPMUPYET
00paTHBIIKXCS [T0 HHTEPECYIOIIUM BOIIPOCAM. |

1.6. Ha odunuansHOM calite ApxuBa U HHPOPMALIMOHHBIX CTEHIAX pa3MeIlaeTcs
clenyromas uHbopMaIys:

U3BJIEYEHNS M3 HOPMAaTUBHBIX IPABOBEIX aKTOB, COJEPXKAIIUX HOPMBI, pPeryiu-
pYIOILHE IeITENbHOCTD 110 MPEJOCTaBICHUIO MYHULIUNIAIIBHOHN YCIIyTH;

TeKCT HacTosmero Cranfapra ¢ NPHIOKEHISIMY UK U3BJICUEHHS U3 HACTOSILLIETO
Cranpapra, a HIMEHHO:

NepeyeHb JIOKYMEHTOB, HEOOXOINHMBIX JUIsl IpPeNOCTaBICHHS MyHHIMIAIBHOH
yCIyTH;

o0pa3upl 0QopMIIeHUsT JOKYMEHTOB, HEOOXOMUMBIX M IPENOCTaBICHUS MyHHU-
LUNaIbHON YCIIyTH, U TpeOOBaHUA K HAM;

nHQOpMalUsL 0 MECTOHAXOXIEHUH, CIIPAaBOYHBIX TeledoHax, agpece oQuirallb-
HOTO caiiTa U 3JIeKTPOHHOM NOYTHI, rpaduke paboTsl ApxuBa;

rpaduk paboTH YUTAIBHOIO 3ajia ApXUBa;

uHpOpMaLHsl O CPOKax MPeJOCTaBICHH MyHUIMITANBHON YCIIyTH;

OCHOBaHUS sl 0TKa3a B IIpUeMe JOKYMEHTOB, HEOOXOMUMBIX Ul NpefocTaBlle-
HUSI MyHULIUTIAJIBHOMN YCIIyTH;
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OCHOBaHMS JIJII OTKa3a B IIPEJOCTABICHUN MYHUIIAIAIBHON YCIyTH;

HOPAAOK MHGOPMUPOBAHHUS O X0/l IPEHOCTABICHUS MyHUUIIATBHOM YCIIYTH;

IIOPSIOK ITOJIyYEHHS KOHCYJIbTallH;

TIOpSIIOK O0XallOBaHUA pelleHuid, AedcTBuil (6e3neicTBHA) JODKHOCTHEIX JIMIL
ApxuBa;

O10K-cXeMa IIOCIIeJOBATeNIbHOCTH NeHCTBHUE pH MPeIoCTaBIeHIMH MYyHUIMITANb-
HOM YCIIyI'H.

I1. Conepaxanne 1 HOPMATHBHO-NPABOBbIE OCHOBAHHMS
IpeAoCTaBJIeHHSI MYHHIHNAJIbHOH yeayru

2.1. MynununansHas yciyra — «OOecrniedenne HOCTyna K apXUBHBIM JIOKYMEH-
TaM (KOIMUAM) M CIIPABOYHO-IIOMCKOBEIM CPEICTBAM K HUM (B YHTABLHOM 3aj1e)».

2.2. MyHuIunanpHas yciyra npefjocTaBiseTcss APXUBOM OYHO.

2.3. Pe3ynpTaToM NIpeAOCTABICHUS MyHUIMITAILHOW YCIYTH ABIISIOTCS:

IPEJOCTaBIIEHUE HAYYHO-CIIPaBOYHOIO anmnapaTta B COOTBETCTBUHU C IIYHKTOM 3.3
Hactosimero Crannapra;

[IPENICTaBJIeHHE apXUBHBIX JOKYMEHTOB B COOTBETCTBHHM C IYHKTOM 3.4 HacTOs-
mero Cranpapra;

0TKa3 B IIPEJOCTABICHUN MyHHULIUNIATHHON YCIYTH.

2.4. Cpoxu npenocTaBleHus MyHULIUTANIBHONW YCIyTH:

Hay4YHO-CIIPaBOYHBIM anmnapar K apxXUBHBIM JOKyMeHTaM (OIUCH Jell, JOKyMEH-
TOB, IIyTEBOJUTEIIH, yKa3aTelll), B TOM UHCJIe B JIEKTPOHHOU (popme, IIPenoCTaBIsSeTCs
3asBUTENAM B IeHb OOpalleHusI B YUTATBHbIH 3a71;

[IPelCTaBIEHHE apXUBHBIX JOKYMEHTOB 3asBHTENIIM B YHUTAJIBHBIA 3al1 ApXHBa
IPOM3BOAUTICA B CIEAYIOIIUN pabouuil AeHb YUTAIBHOIO 3ajia ¢ JaThl OGOpPMIIEHUSI
TpeboBaHus Ha BeIjauy apXUBHEIX JOKYMEHTOB, KOUH (OH/IA HOIb30BAHM,

ApXUBHBIE TOKYMEHTHI NIPECTaBIAIOTCS 3asgBUTEISIM Ha cpok 1o 30 nueit. Ilpu
HEOOXOIUMOCTH CpOK paboTel 3asBuUTeNed C JIOKYMEHTAMHM MOXeET OBITh IPOIJIeH
II0 paspelleHHIO 3aMECTUTEN JUPEeKTopa-HadallbHIKa OTeNa 00eCIieYeHusT COXPaHHO-
CTH ¥ TOCYAapCTBEHHOI'O yueTa JOKyMeHTOB Apxusa 10 30 nHel;

Konuu apxuBHBIX JOKYMEHTOB NpEACTaBISIIOTCS B TedeHHe 7 paboumx mHeit
C JaThl COCTABJICHMs 3aKa3a B COOTBETCTBUU ¢ TapudaMu Ha IUIaTHBIE YCIYIH, OKa3bl-
BaeMble ApxuBoM. PacmiuBka Hen Ui KOIHPOBAHUS apXHUBHBIX NOKYMEHTOB MOXKET
NPOU3BOJUTECS TOJHKO B HCKIIOYHTEIBHBIX CIyYasx IO CHEIHAIBHOMY pPaspelleHHIo
3aMECTUTENIA JTUPEKTOpa-HadalbHUKa OTHeNa OOeCledYeHHs COXPaHHOCTH U ToCyIap-
CTBEHHOI'O y4ueTa JOKYMEHTOB ApXuBa.

Cpoku npoxoxAEHUs OTIENIBHBIX aIMUHUCTPATHBHBIX POLENYD:

IPHUEM U PETUCTPaLUs JOKYMEHTOB — He 6ojiee 30 MUHYT Ha Kax bl oQHUIHAIE-
HBIN JIOKYMEHT;

OTKa3 B 00eCreyeHny A0CTyIa B YNTAIBHEIHN 3a1 ApxuBa — 10 MUHYT (C YCTHBIM
pasbsCHEHHEM IIPUYMH OTKa3za) U B TeueHue 3 pabouux aHel (B ciyuyae BBIJAYM ITHCh-
MEHHOT'0 0TKa3a);
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IpeOCTaBlIEHUE MyHUIIUIIAIBHOH yCIyrd MoXeT OBITh IPHOCTaHOBJIEHO 10 BO3-
BpalleHMs] apXUBHBIX JOKYMEHTOB, HEOOXOMUMBIX JJIS MPENOCTABICHUS MYyHULIUIIATb-
HOU yCIIyTH, B apXUBOXpaHUIUIIIA.

2.5. IlpenocTaBieHre MyHHIUNATBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU
CO CIEAYIOIUMY HOPMATHBHBIMU PaBOBBIMU aKTaMU:

Konctutynuel Poccuiickoit @enepanuu;

3axoHoM Poccutickoit @enepanuu ot 21 mrona 1993 r. Ne 5485-1 «O rocynap-
CTBEHHOH TalHe»,

@enepanbHbIM 3aKOHOM OT 22 okTsiOps 2004 1. Ne 125-03 «O06 apxuBHOM 1ese
B Poccuiickoi @enepannn»;

@enepanbHbIM 3aK0HOM 0T 02 Masg 2006 1. Ne 59-@3 «O nopsigke paccMOTpeHHUs
obparuennii rpaxknas Poccuiickoit @enepanyny;

®enepanbHbM 3akoHOM OT 27 mrong 2006 r. Ne 149-03 «O6 undopmauny,
MH(QOPMAIOHHBIX TEXHOJIOTHAX U 3aluTe HHGOPMaLIUNy,;

@enepanbHbM 3akoHOM OT 27 wmrons 2006 r. Ne 152-®@3 «O nepcoHanbHBIX
JAHHBIXY);

Ykazom [lpesunenta Poccuiickoit ®enepauuu ot 31 nexabps 1993 r. No 2334
«O HDOTIONHUTENBHBIX FapaHTHAX IIPaB rpaxAad Ha HHPOPMAIHION;

VYkazom Ilpesupenta Poccuiickoit ®enepaumu or 06 mapra 1997 r. Ne 188
«O6 yTBEp)KIeHUH NepeyHs CBeAeHUM KOHQUASHIMATIBHOTO XapaKTepay;

npukazoM MuHucTepcTBa KyJAbTyphl M MacCOBBIX KOMMyHUKanuid Poccuiickoit
Oepepanuu ot 18 saBaps 2007 r. Ne 19 «O6 yrBepxxaenuu IIpaBun opraHuzanum xpa-
HEHUsI, KOMIITIEKTOBAHUS, y4eTa U MCIOJIb30BaHUs JOKyMEHTOB ApxXuBHOro ¢oHa poc-
cuiickoit @enepaliniv ¥ IPYTUX apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX U MYHULIU-
NalbHBIX apXuBax, Mysedx u Oubnuorekax, opraHuzanusax Poccuiickodl axkaneMuu
HAaYK»;

nprkazoM MuHnucTepeTBa KynbTypsl Poccuiickoit ®eneparuu or 29 HOA6pA
2011 r. Ne 1100 «O6 yrBepxkneHun 06a30BOTr0O IEpPEUHs rOCYHapCTBEHHBIX yCIyr (pa-
60T), oxa3pIBaeMbIX (BBITONHAEMBIX) (DeepalbHBIMU FOCYNaPCTBEHHBIMU YUPEKIeHHU-
MU B cepe KyJIbTypbl, HCKyCCTBa, apXUBHOTO J€jla, UCTOPUKO-KYIBTYPHOIO Haclie-
IVsI, KHHeMaTorpahumny;

3akonom Ilepmckoro kpas ot 06 mapta 2007 r. Ne 11-TIK «O6 apxuBHOM [ene
B IlepmckoM kpaey;

¥YcraBom ropoaa Ilepmu;

IIOCTaHOBJIEHUEM aiMHUHUCTpanuu ropona [Tepmu ot 22 aBrycra 2011 r. Ne 429
«O0 ycTaHOBJIEHUH PacXogHOTro o0s3aTensCcTBa [lepMCcKOro ropoickoro okpyra 1o Bo-
npocam (GOPMHUPOBAHUS U CONCP KAHMUS MyHHIUITATEHOTO UMYLIECTBAY;

HacTosinM CtaHmapToMm;

PermamesToM pgoctyma K JOKyMeHTaM ApXWBa, COAEpKalluM IepCOHAJIbHbIE
JlaHHBIe, B YUTAJIIEHOM 3ajle ApXWBa, YTBEPKIEHHBIM IPHUKA30M JHpeKTopa Apxusa
ot 23 okTsi6ps 2014 r.;

[TpaBunamu paboOTHl YUTATHHOTO 3aj1a ApXWBa, YTBEPXKICHHBIMU IPUKA30M IH-
pextopa ApxuBa oT 13 okts6ps 2014 r. Ne CO/1-01-07-47.
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2.6. McuepnpiBaroluii nepedeHb JOKYMEHTOB, HEOOXOAMMAIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMHU HIIM MHBIMM HOPMAaTHBHBIMH NPABOBBIMH aKTaMH JJIsl TIPeI0CTaB-
JIEHHS. MyHHALIMITAIBHON YCIIYTH:

2.6.1. mepeveHp JOKyMEHTOB, HEOOXOIUMBIX IJIsl TIPEJOCTABICHAS MYHUIHUIIAb-
HOU yCIIyTH:

JTMYHOE NMUCBMEHHOE 3asBJIeHHE B OJHOM 3K3EMIULIpPE O IPEeICTaBICHUH apXHB-
HBIX JOKYMEHTOB (Komui) (mpunoxenue 2 K HactosueMy Ctanaapry);

JIOKYMEHT, YAOCTOBEPAIOIINHN JIMYHOCTD 3assBUTENIS;

oduIManpHOe NHCHMO HalpaBUBILNEH OpraHW3aliM B Ciydae, €ClIM 3asBUTENb
BeJeT Hay4YHyo paboTy B COOTBETCTBUU C IUIAHOM HAYYHBIX YUPEKIECHUM UMM BBIIOJN-
HsET clIy>xe0Hoe 3afanue (IpriokeHue 3 Kk HacrosmeMy CTannapry);

2.6.2. B cliyyae ecyM 3alpallliBaeMble apXUBHBIE JOKYMEHTHI (KOIHK) COIEpKaT
CBEJIEHMNs, OTHECEHHbIE K KOHOHISHINATFHON epCoHaNbHOM uH(opMannu (0 4acTHON
KU3HH IpaXIAaHHHA, CO3Jarolye yrpo3y ero 0e30mnacHOCTH, MpeKpalleHHbIE YIOJIOB-
HBIe JleNia, IIpeKpalleHHble aJMUHUCTPATUBHBIC JieNla) 0 HMCTEYEHUs 75 JeT ¢ Jarhl
CO3MIaHMs YKa3aHHBIX JOKYMEHTOB, 3asBUTENb JOIONHUTEIRHO K JOKYMEHTAM, YKa3aH-
HBIM B IyHKTe 2.6.1 HacTosmero CragiapTa, IpeCTaBiIsIeT OPUTHHAT HOTAPHAIIBHO 3a-
BEPEHHOI'0 paspellieHHs Cy0bheKTa MEepPCOHANBHBIX NAaHHBIX HIH €ro HacleJHUKOB
(B ciy4yae cMepTH CyOBeKTa IePCOHANBHBIX JaHHBIX) Ha HOCTYII K MHPOPMAIHH ¢ yKa-
3aHHEM MHQOpMaLuH, K KaKUM JOKYMEHTaM M Ha KaKWX YCJIOBHSX JOIycKaeTcs 3asBH-
Telb, WA JOKYMEHT, MOATBEP)KJAIOIIMI MIPSIMbIE POACTBEHHBIE CBA3M JIMOO MOATBEP-
XKIAIOIMHA IIPaBO HACJIENOBaHUSA CYOBEKTY NEePCOHATBHBIX JAHHEBIX, B OJHOM IIOJIMH-
HOM 3K3eMIUIAPE;

2.6.3. B cilydae ecid COOCTBEHHHK WIIH Biajieliel] apXUBHLIX JOKYMEHTOB (KO-
W) IpH nepefade B APXUB YCTaHOBHI YCJIOBHS II0 MX HCIIOIL30BAHUIO, 3asiBUTEIb
JOTIONHUTENIBHO K OKYMEHTaM, yKa3aHHBIM B IyHKTe 2.6.1 Hacrosimero CraHpapTa,
NpeNcTaBisgeT MMCbMEHHOE paspellieHre coOCTBeHHMKa (BJalenblia) apXUBHAIX TOKY-
MEHTOR (Komwii);

2.6.4. B ciydae ecnu 3alpalivBaeMble apXHUBHBIE JOKYMEHTHI (KOIMHK) COMEPIKAT
TOCYHapCTBEHHYIO HJIM HHYIO OXpaHsIeMyr 3aKOHOoJaTensCcTBOM Poccuiickoit ®enepa-
LUK TalHY, JOCTYII K apXUBHBIM JJOKYMEHTaM OCYIIECTBIIAETCS B COOTBETCTBHH C 38KO-
HonaTenbCcTBOM Pocculickoit @enepanuy;

2.6.5. MOKyMEHTHI, yKazaHHBle B ImyHKTe 2.6.1 Hactosmero Craumapra, 3asBu-
TeNb [IPEICTABIACT B YATAIBHBIN 3271 ApXHBa JIHYHO.

2.7. OcHoBaHHe IJI OTKas3a B IIpHeMe JOKYMEHTOB, HEOOXOOUMBIX IS IPemno-
CTaBJIEHHS MYHULUIATIBHON YCIYTH, — pa3pelieHue cyObeKTa MepCOHANBHEIX JaHHBIX
Ha JOCTYII K MHpOpMalUK KOHQUICHIUATBHOTO XapakTepa OTCYTCTBYET WM HE 3aBe-
PEHO B YCTAaHOBJIEHHOM 3aKOHoAaTenbcTBOM Poccuifckoit @enepanuu mopsiake.

2.8. OcHOBaHMSA IS IPUOCTAHOBIIEHHS CPOKOB IPENOCTABICHHS MYHUIMIIAIE-
HOH YCIIYT'H:

HCIIOJIB30BaHUE apXUBHBIX JOKYMEHTOB IUISI BBHITIONMHEHUS CIYXKEOHBIX 3aJaHuM
COTPYIHHUKaMHU APXUBa;

IIpe/ICTaBlI€HHEe apXUBHBIX JOKYMEHTOB BO BPEMEHHOE I0JIb30BaHUEe PoHI000pa-
30BATENSIM U IIPaBOOXPAHUTEIBLHBIM OpraHaM;
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IIPeJCTaBIeHNe apXUBHBIX TOKYMEHTOB JJIs pa0OTHl APYroMy 3asBHTEIO;

SKCIIOHMPOBAHNE apXUBHBIX JOKYMEHTOB Ha BEICTaBKE.

2.9. OcHoBaHus 14 OTKa3a B IPEJOCTABICHUN MYHUIUIIAIBHON YCIIYTIH:

HEYIOBJIETBOPUTENBLHOE (DU3UUECKOE COCTOSIHYE 3alpalliiBaeMbIX apXUBHBIX HO-
KyMEHTOB (Komuit) (oOIUpHBIe MEXaHHYECKHe MOBPEXIEHMsS HOCHTEN, HOpaKEeHHe
OHOTOTMYEeCKUMH BPEIUTEISIME );

OTPaHUYEHMS Ha MCIOJIE30BAHHE JOKYMEHTOB, YCTAaHOBJIEHHBIE B COOTBETCTBHH
¢ 3akoHOzareNbeTBOM Poccuiickoit Denepanyy;

OTCYTCTBME Yy 3asABUTEIS JOKYMEHTAJIBHO MOATBEPIKICHHBIX MPAB Ha MOIyYeHUE
CBEJICHHH, COCTABIAIOMIMX IOCYAAapCTBEHHYIO TalfHy, comepkaliuX KOHGHIEHIHATb-
HYI0 HH(QOPMALIUIO WK HHYIO OXPaHSIEMYIO 3aKOHOM TalHY;

OTpaHMYEHM Ha MCIIOJIb30BaHKUE JOKYMEHTOB, YCTAHOBJEHHEBIX COOCTBEHHHKOM
IIpY Ilepefiade JOKYMEHTOB Ha IIOCTOSTHHOE XPaHEeHNUE;

OTCYTCTBHE apXMBHBIX IOKYMEHTOB, HEOOXOIUMBIX MJIS TONYYEHHUS MYHHIIH-
MaJIbHOU YCIIYyIH;

€CIId apXUBHbIE€ JOKYMEHTHl HE IPOLUIM Hay4YHO-TEXHHUYECKYI0 00paboTKy
Y OTINICaHue;

HECOOTBETCTBHE 3a5ABJIECHHON TEMBI UCCIIEIOBAHUS MEPEUHIO 3aNpalliBaeMbIX JO-
KYMEHTOB MM HH(QOPMAIUH, COTEPKAIIEHCS B JOKYMEHTAX.

2.10. MyHuuunanpHas yciiyra IpenocTaBisieTcs 3asBuTellaM Ha 6ecIiiaTHoi oc-
HOBE.

2.11. MakcumanpHOe BpeMs OXHIAHHS B OUYepeqy MpH IOJade 3asBIEHUS
O MPEeIOCTaBICHHUN MYHHMIIMITAIBHON YCIYyTH HE TOJKHO IPEeBBIIIATh 15 MUHYT.

2.12. Cpok perucTpalyiy 3asBiIeHUs 3asBUTENS O IPEAOCTABICHUH MyHHIAIIAb-
HOH yeinyrd — 30 MUHYT.

2.13. TpeboBaHuUA K NOMEIIEHHUSIM, B KOTOPBIX NIPEJOCTABIAETCS MYHHIUIIATLHAS
yciyra:

2.13.1. 3manve ApxuBa JOJDKHO HaXOIWTHCSA B 30HE MEIIEXOJHOM IOCTYIIHOCTH
OT OCTaHOBOK OOIECTBEHHOI'O TPAHCIIOPTa,;

2.13.2. BXOX B 3[jaHue JOJXKEH OBITH 000pyHnOBaH yHOOHOM JieCTHHIIEH ¢ MOPyY-
HSIMH, a TaKXXe [aHAycaMH JUIsl OeCHpernaTCTBEHHOrO MepeaBIKEHNS HHBAIMIHBIX KO-
JISICOK, IETCKUX KOJISICOK;

2.13.3. 3ganne ApxuBa JNOJKHO OBITE 060pyZOBaHO MHGOPMAIHOHHON Tabnn4-
KO (BBIBECKOH), NpeJHa3HAaYeHHOH I JOBEJEHHUs 10 CBEIEHHS 3aMHTEPECOBAHHBIX
1M1 crenyroneit nHpopManun:

HauMEHOBaHHE;

MECTOHAXO0XCHUE U FOpUIUIECKHH aapec;

pexum paboThl;

Tesie(hOHHBIE HOMEpa U 3JIEKTPOHHEIHN aapec;

2.13.4. uHQOpManOHHbIe TaOMMUKK (BBIBECKH) NOJDKHBI PasMEINAThCA PAIOM
CO BXOZOM 100 Ha JIBEpH BXOJa TaK, YTOOBI X BHJIENH ITOCETHTEIIH;

2.13.5. TexcTel HMHQOPMAIMOHHBIX MaTEpHAJIOB [OJDKHBI OBITH HaIledyaTaHbBI
yIOOOHBIM JUIA uTeHHs mpudTom Ge3 ucnpapieHuil, Hanbosee BaXKHBIE CIOBA OTYEPK-
HYTBHI;
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2.13.6. uHQOpMAaMIOHHBIE MaTepHaIbl JIOJDKHBI HAXOIUTHCS B MECTeE, rie obec-
MeYNBaeTCs OECHpEenATCTBEHHBIM IMOJAXOJ; pa3sMEIlaThCs MAaTepuaiisl  JOJKHBI
Ha YPOBHE I7Ia3 YeJIOBEKa CPEeJIHEro pocTa;

2.13.7. npuem 3asBHTeNeH BENETCS COTPYAHUKOM YHUTAIBHOTO 3ajia B IIOPSIKE
obme ouepeny MO MO NpeBaPUTETLHOM 3aIIHCH;

2.13.8. MyHHMIMIIANBHAS YCITyTa MPEIOCTaBIIeTCS B YATATILHOM 3aile ApXHUBa.

Iox yuTanbHeIA 3a1 BEIAEIAETCS IOMEIIeHHe, IUIOIAaab KOTOPOro ONpenesseTcs
B 3aBHCHMOCTH OT KOJIMYECTBA IpaxKaH, oOpamaromuxcst B Apxus. Kojiudgectso mMecT
1yt paboTEI ¢ apXMBHBIMU (DOHIAMH U JOKYMEHTaMU ONpeesieTcs HCX0oas u3 GaKTu-
YECKOM Harpy3Kd U BO3MOMKHOCTEH I MX pa3MellleHHs B 34aHMH, HO HE MOXET COo-
CTaBJIATE MeHee 4 MeCT. B 4yuTanbHOM 3ajie JOIDKHO OBITH €CTECTBEHHOE M HCKYCCTBEH-
HOe OCBeLeHHE. 3ajl 000pyAyeTCs CTONAaMH, CTYIbIMHA U HHOOPMAIMOHHEIM CTEHIOM C
pasMelleHHBIME 00pa3liaMy 3asiBICHUS, COTPOBOJUTEIBHOrO IHChMa, cXeMoi (6J0K-
CXEMOH) OCIe0BaTeIbHOCTH JeUCTBHIH [IPH IPEIOCTABICHUN MYyHULANAIBEHON yCIIy-
ru (npunoxenus 1, 2, 3 x vacrosuiemy Crauuapry).

Bxox B unTaneHbIM 3an ApxuBa JOJDKeH OBITH 000pynoBaH TaGIMuKol (BhIBEC-
KOi1).

Pabouee MecTo COTpyIHMKA YHTATBHOTO 3ajia APXHBA, OCYIIECTBISIOIIErO MIPHU-
eM 3asBHTeNs, 000pYAyeTCs ePCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXHOCTBIO IOCTYIIA
K HeOOXOIMMBIM HHGOPMalMOHHEIM 6a3aM JaHHBIX, [TO3BOJSIOUIMM IOJYYaTh CIIpa-
BOYHYIO HH(OpMaIHIO H HHGOPMAIHIO [0 PAaBOBBIM BOMpOCaM OOLIEro Xapakrepa, a
TaKKe [eYaTaroIIUM U CKaHUPYIOIIUM YCTPOHCTBAMH.

2.14. 3asBUTENIAIM NPENOCTABIAETCS BO3MOXHOCTh OCYIIECTBUTH IIPEIBAPUTENE-
HYIO 3allCh Ha NpHeM Mo TenedoHaM, yKazaHHBIM B IyHKTe 1.3.1 macrtosmero Crad-
napra. Ilpy npensapuTensHON 3ammcy 3asBHTENb COOOIIAET OTBETCTBEHHOMY OJDK-
HOCTHOMY JIHILLy JKellaeMoe BpeMs npuema. [Ipu onpenenenun BpeMeHH MpHeMa 110 Te-
ne(OHy OTBETCTBEHHOE IOJKHOCTHOE JIMIO O0S3aHO HA3HAYMThL BPEMS Ha OCHOBAHMH
rpaduKa y>xe 3alIaHHPOBAaHHOTO BpEMEHH IpHeMa TPaXKIaH ¥ BpeMeHH, yno6Horo 3a-
SIBUTEJTIO.

2.15. TlokazaTensaMy JOCTYIHOCTH M Ka4eCTBa IPEIOCTABICHHS MYHUIMIIAILHON
YCIYTHU SBJISIOTCS:

OTKPBITHIM JocTyn 1t 3asBuTenei K uHbOpMaIuu O MOpAKe U CpOKax Iperno-
CTaBJICHUSI MYHMLMITAJIBHON yCIIyry, rnopsnke obanoBaHus aercTBuil (6e3melicTBuUSA)
JOJDKHOCTHBIX JIUI] ApXUBa;

cOOIMOIeHHe CPOKOB IPEIOCTABICHUS! MyHHLIUIIAIBHON YCIYIH, YCTAHOBIEHHBIX
B myHkre 2.4 HacTtosAwero Crangapra;

OTCYTCTBHE >XaJgo0 CO CTOpPOHE! 3asBUTeNled Ha pelnenus, aeicTBus (Oesneii-
CTBHE) JOJDKHOCTHBIX JIMI ApXuBa, HapylleHus TpeGOBaHMI CTaHIApTa MpefoCcTaBlie-
HUS MyHUIUNIAIBHON YCITyTH.

2.16. B ynTanpHOM 3aie HCIIONH30BaHUE 3asBUTEISIMU CKAHUPYIOUIMX YCTPOHCTB
IUTAHIIETHOTO M MPOTSKHOIO THUIIA, BCIBILEK M HHBIX YCTPOHCTB, NpegHa3sHAYeHHBIX
IUI TIOBBIIIEHHUS YPOBHS ITOBEPXHOCTH NEPECHUMAEMBIX JIOKYMEHTOB it (OTO- U BHU-
JIEOCHEMKH, 3alpeIeHo.
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I1I. Ilopsinox npenocTaB/ieHNsI MyHUNHNAJBHON YCJAYTH

3.1. CocraB, mocnenoBaTeNbHOCTh W CPOKH BBINOJHEHHS aIMUHUCTPATUBHEIX
IpOLEAYp:

NPENOCTABIIEHUE MyHHUIMITATBHON YCIYTd BKIIOYAeT CIEAYIOUIMe aIMUHHCTpa-
TUBHBIE NIPOLIEAYPHIL:

IIPHEM M PETUCTpAaIUs 3asIBICHUS;

IpefocTaBiieHre 3asgBUTEIIO HayYHO-CIIPaBOYHOTO allapara;

IpeAcTaBlIeHe 3asBUTENIO apXUBHBIX JJOKYMEHTOB (KOIHIA).

3.2. OnucaHyue MocneroBaTeNbHOCTH NSHCTBHM NpU NpHeMe M PeruCTpalii 3a-
SIBJICHUS:

3.2.1. ocHOBaHMEM /IS Havyajla UCIIOJTHEHUS afMHUHUCTPATUBHOM MPOLEayphI SB-
ngercs obpalieHre 3asBUTENS K COTPYAHUKY YHTAIBLHOTO 3ajia ApXUBa ¢ JOKYMEHTa-
MH, HEOOXOOUMBIMH JJIs IPEAOCTaBICHUS MyHHUIUNAIBEHON YCIYTH, PEeIyCMOTPEHHBI-
MU IIyHKTe 2.6 Hactosmero Ctannapra;

3.2.2. COTpYAHUK YUTANBHOTO 3aJ1a 3HAKOMHUTCS C O(QHIIUATBHEIM ITHCEMOM Opra-
HU3aLMY WIK JUYHBIM 3asBICHUEM 3asBUTENS, POBOAUT aHAJM3 IPEICTABICHHBIX J0-
KyMEeHTOB. B Xoie aHanu3a onpenensieTcs:

IIPABOMOYHOCTH ITOJIydeHUs 3asiBUTENIeM JOCTyIla K apXWBHBIM (POHIaM U JOKY-
MEHTaM C y4eTOM OIpaHHWYeHHH Ha NpefoCcTaBlIeHUe CBENCHUMH, COIepKallX rocyaap-
CTBEHHYIO H HHYIO OXpaHIEMYIO 3aKOHoAaTenscTBOM Pocculickoit enepanuu TaiiHy, B
TOM YHCIIe CBEIeHU M KOH(DUISHITHAIBHOTO XapaKTepa;

CTEeNEeHb IONHOTH MH(pOpMaLUU, HEOOXOAUMON Ui MPENOCTaBIEHHS MYyHHIIH-
HaJIBHON yCIyTH (PEKBU3UTHL JOKYMEHTOB, TEMATHKa, XPOHOJIIOTHIECKHE PAMKH );

HaJIM4Y¥e apXUBHBIX QOHIIOB U JOKYMEHTOB B ApXHBe, HEOOXOIUMBIX IUIS IPEI0-
CTaBJICHMS MYHHUIUNIATHEHON YCIyTH;

HaJIMYUE OCHOBAaHUH JJIS 0TKa3a B IPEOCTaBIeHUH MYHULIMIIATBHON YCIIyTH;

3.2.3. COTPY[HHK YUTAJIBHOTO 3aJjia IepefaeT 3asBleHue 3asBUTENS TUPEKTOPY
ApxuBa IJIS NPUHATHS pELUeHUs O JOIYCKE WM OTKa3e B MPENOCTaBICHHU MYHHIIH-
NAJIbHOU YCIIyIH;

3.2.4. nupexTop ApxuBa (IpHU €ro OTCYTCTBHH HOJKHOCTHOE JIUIIO, HCIIOIHSIO-
11ee ero o0sA3aHHOCTH) NPUHMMAET pellieHHe O JIOITyCKe WIIM OTKa3e B IPeIOCTaBICHUN
MYHHUIUIIANBHON YCIIYTH.

Ilpu nuuHOM OOpalieHNH O MPUHSATOM pEIICHHH 3asBHUTENb MHPOPMHPYETCS B
tedyeHue 30 MUHYT ¢ MOMeHTa o0palleHus;

3.2.5. nocne mony4yeHus HOJB30BaTeNleM pa3pelleHus Ha JOMYyCK B YUTaJbHBIN
3aJl COTPYAHHUK YUTAIBHOTO 3aa:

BBIIaeT 3asBUTENIO i O3HakomieHus I[IpaBuia paboOTH YHUTAIBHOIO 3aja
Apxusa;

BBIAET 3asBUTEIIO JJIS 3alIOJTHEHUs aHKETY 3asBUTENs, paboTaloNero B YuTaib-
HOM 3aJie (nanee — AHketa) (puwioxenne 4 k Hactosemy CTaHnapry);

3HaKOMUTCS C 3alOJHEHHOM AHKETOM M CBepsieT 3aHECEHHbIE B Hee JaHHBIE C
JAHHBIMUA OKYMEHTA, YAOCTOBEPSIOIIEr0 JTUYHOCTD 3asBUTEI;

pu paboTe ¢ JOKYMEHTaMH, COJIEPKallMU TIepCOHANIBHEBIE JaHHbIe, BBIIAET IS
3aII0JIHEHUS PaclMCKy O COONIOACHUHU IpaBuil paboThl ¢ TOKYMEHTaMH, COIEpKaIlUMU
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nepcoHajibHble NaHHble (nanee — Pacmucka) (mpunoxxenue 5 k HacrosmeMmy Cranuap-
TY), IPeayIpenuB 3asBUTeNs 00 afMUHUCTPATHBHON U YTOJOBHOM OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATeNbcTBOM Poccuiickoil @enepanuu 3a HelpaBOMEPHOE HC-
[ONIb30BaHMe, IMyOJIMKAIHIO, paclpoCTpaHeHHe U Iepefady TPEeTbUM JIMIaM apXHUBHOM
uHbOpMAaINH, UMEIOLIeH OrpaHUUYeHNe Ha MCIONb30BaHUE UM COLEPXKAIEH CBEIEHUA
KOHGUIEHIAIBHOTO XapaKkTepa;

KOHCYJIBTHPYET O COCTaBe M COJEepXKaHWM JOKYMEHTOB ApXWBa M HAy4dHO-
CIIPaBOYHOTO aImapara K apXvBHBIM JOKYMEHTaM B COOTBETCTBUH C LEJNBIO paboTHl,
TEMO HCCIENOBAHNUS;

3HAKOMUT 3asBUTEIS C PEKUMOM PabOThl YUTAIBHOTO 3a1a ApXUBa;

BBIJIa€T ONHKCH JET;

BeIIaeT GiaHKH 3aKa3a (TpeGoBaHMs) Ha BBAAYY JOKyMEHTOB (nanee — Tpebosa-
uue) (npuwioxenve 6 Kk Hactosmemy CtanmapTty) ¥ oOBACHIET NOPANOK UX 3aII0JHEHUS.

MaxkcuManbHBIH CPOK BBIMOJNHEHMS JelicTBul cocTaBinseT 30 MUHYT;

3.2.6. pe3ysbTaTOM JaHHOTO aJMUHUCTPATHBHOTO NEHCTBHS SBIAETCS obecrede-
HY€ JIOCTYIa K apXUBHBIM JOKYMEHTaM (KOIMUAM) U CIIPaBOYHO-IIOMCKOBEIM CPEACTBAM
K HAM B YUTaJILHOM 3ajie ApxuBa.

3.3. Omucanue IOCIEIOBATENBHOCTH IEHCTBUN NpH IPEHOCTaBICHUN 3asBUTE-
JIIM Hay4YHO-CIIPaBOYHOT'O anmnapara:

3.3.1. ocHOBaHMEM HayaJla JAHHOTO aJMUHUCTPATUBHOIO NEHCTBHUA ABJILETCH pe-
THCTPALFs TOCTYITHBILETO 3asBIeHUS 3adBUTE;

3.3.2. 3asBuUTENAM TIPEJIOCTABILCTCA HAYYHO-CIIPABOUHBIN anmapar K apXWBHBIM
JOKyMeHTaM (yKasaTelsd, ONUCH Jell U [pyrue) Ha OyMaKHOM HOCHTENE U B 3JIEKTPOH-
HOM BHJI€ TI0 YCTHOMY 3aIIpocy B I€Hb 00pallleHus;

3.3.3. snexTpoHHBIH BapuaHT Karanora GoHIOB U ONHUCEH e, HaXOIAIIUXCs Ha
XpaHeHUM B ApXWBE, PEICTaBlIeH B OTKPHITOM JOCTYIE Ha OQHLHMAIBHOM calite Ap-
x¥Ba B pazjene «HayuyHo-cripaBOYHBIH anmapar;

3.3.4. pe3ynpTaTOM MAHHOIO aJMHHUCTPAaTHBHOIO NEHCTBHS SBISETCH IPENO-
CTaBlleHHE 3asBUTEIIO Hay4YHO-CIIPaBOYHOTO alapara.

3.4. Omnucanue oCyeq0BaTeIbHOCTH NeHCTBUH NPH NPEACTABICHUH 3asBUTENAM
apXUBHBIX TOKYMEHTOB:

3.4.1. ocHOBaHHEM Hadalla JAHHOTO aJMUHUCTPATUBHOIO IEHCTBUS SBISETCA
MpeocTaBiieHue 3asBUTENIO Hay4YHO-CIIPaBOYHOIO arapara;

3.4.2. Ha OCHOBaHUM omucCel nen 3asBUTeNs 3anoiHseT TpeboBaHUE U repenaer
€ro COTPYNHUKY YMTANBHOrO 3aia. TpeGoBaHHEe HOIDKHO OBITH 3alOJHEHO pasdop4uBO
Ge3 UCIpABIEHUM ¥ IIOMapOK ¥ ColepXaTh yKazaHue (aMUIIM, HMEHH U OT4ecTBa 3a-
SBUTEJIS, LEIH U TEMBI 3aHATHM, TONCKOBBIE JaHHBIE €OUHMI] XpaHEHMs, HaTy COCTaB-
JIEHUS U ITONIIUCH 3asBUTEI;

3.4.3. COTpYIHHUK YUTANBHOTO 3a5la ApXUBa MIPOBEPSET IIPaBHIBHOCT OpopmIIe-
s TpeGoBaHWs U TIlepelaeT €ro I PacCMOTPEHHs 3aMECTUTENI0 JHUpeKTopa-
HAYaJIbHUKY OTHeNla 00ecIeueHusl COXpaHHOCTH M IOCYJapCTBEHHOr0 y4era NOKyMeH-
ToB ApxuBa. TpeGoBaHHS paccMaTpUBAIOTCS 3aMECTHUTENEM JUPEKTOpa-HaYaTbHUKOM
oTHena o0ecredyenysi COXPaHHOCTH W TOCYIapCTBEHHOIO YydeTa JOKYMEHTOB ApXUBa
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(TIpu €ro OTCYTCTBHMH JOJDKHOCTHBIM JIMIIOM, HCITOJHAIOIINM €ro O0S3aHHOCTH) B JEHb
odopmieHus;

3.4.4. oTKa3 WIM NPUOCTAHOBIECHUE IPENOCTABIECHUS MYHHUMIAIBHON YCIyIrH
JOIIyCKaeTcs B ClIyYasX, yKa3aHHBIX B MyHKTax 2.8, 2.9 Hactosmmero Crannapra,

3.4.5. apXuBHBIE JOKYMEHTHI BBIJAIOTCS 3asBUTENIO IOJ{ PACIIMCKY 3a KaXIyIO
eIMHHULY XpaHeHHs B clieruanbHol rpade TpeboBanmsa. KonmmdaecTBo e, BoAaBaeMbIX
3asgBUTENIO, COOTBETCTBYeT MyHKTY 3.2 IlpaBui paGoThl YWTANBHOTO 3aja ApXHBA.
Crenyromuii 3aka3 oGopMIISIETCS TONBKO ITOCTIE CAaYH IPENBIIYIIEro;

3.4.6. pu nony4eHUH Aen 3asBHUTENb MPOBEpPSET UX (H3UUECKOE COCTOSHHE B
IPUCYTCTBHM COTPYIHHUKA YUTAIBHOrO 3ana. [Ipu obHapyKeHUH OBPEXASHUS HIIH Jie-
(exToB nen, JOKyMEHTOB, OTCYTCTBHS JIUCTOB B Jejle, HEMPABMIBHON Hymeparyu 3a-
SBUATENb JOJDKEH COOOIIUTE 00 3TOM COTPYAHUKY YHTAIBLHOTO 3aJ1a;

3.4.7. B Xo#€e IpoCcMOTpa Jien 3asBUTEIb 3all0JHAET JIMCTHI UCIIOIB30BaHuUs MPO-
CMOTPEHHBIX Jiel, yKa3blBas JaTy MpOCcMOTpa, (aMUNIHI0 U MHUIMANEI, XapakTep Mpo-
U3BEJIEHHON paboTHI (TIPOCMOTP, BBITTHUCKH);

3.4.8. mocne KaXI0To MOCEIeHHs YATABHOTO 3aja 3asBUTeNh CAaeT COTPYAHMU-
Ky YHTaIBHOrO 3a1a ApXuBa Bce apxuBHbIe fena. COTpYIHUK YHUTAIBHOTO 3a1a ApXHuBa
[IPOBEPAET HAIWYHE JEN M IPOBOAMUT NPOBEPKY UX (UIUIECKOr0 COCTOSHUSA, IPH OT-
CYTCTBHM 3aMEUYaHUH 10 HATUYMIO U GU3HIECKOMY COCTOSHHUIO IEJI COTPYIHUK YUTANb-
HOTO 3ajia PaclKChIBACTCS B CrelManbHOM rpade TpeGoBaHms 32 BO3BpaT KaXkIOH eau-
HUILBI XPaHESHHUS.

Ilpu o6HapyXeHUH B cIaBaeMbIX Hejiax HeNOCTadyd WIIM MMOBPEXIECHUH COTpY.-
HUK YUTAJIBHOIO 3aJ1a COCTaBISET akT (B MPOU3BOJIBHOM (opme);

3.4.9. mpencrasiieHue apXUBHBIX IOKYMEHTOB 3asBUTENIO NMPOHU3BOAMUTCA B Clle-
Ayromui pabounii IeHs YMTAJIBHOTrO 3ajia ¢ Aatel odopmieHus uM TpeGosanus. Hc-
KJIFOYEHHE MOXeT OBITH CHeNaHo [ 3asBuTesel, MPUOBIBIINX C IPYTHX PaiOHOB Kpas
U JpYruX PErHOHOB CTPaHbl Ha OTpaHHYEHHOE BpeMs. PasperieHue Ha BBIAYy apXHB-
HBIX JOKYMEHTOB paHee yCTaHOBJIEHHOIO CpOKa JaeTcs AUpPeKTopoM Apxupa (IIpU ero
OTCYTCTBUM JOJDKHOCTHBIM JIMLIOM, HCIIONHSIOIIUM er0 0053aHHOCTH);

3.4.10. apxuBHBIE JOKYMEHTHI IIPEICTABISIOTCS 3asBHTEISAM B IOJIL30BAaHHE B
IIOMEIIEHUH YXATAIBHOIO 3aJIa CPOKOM, YKa3aHHBIM B ITyHKTe 2.4 HacTtosmero CraHgap-
Ta;

3.4.11. pe3ynpTaToM HNaHHOIO aAMHHUCTPATHBHOIO IEHCTBUS SBISAETCS Ipel-
CTaBJieHHe 3asiBUTEIIO apXUBHBIX JOKYMEHTOB (KOITHI) B IOMEIIEHHNH YHTAIBHOTO 3aJia
Apxusa.

3.5. Ilpy HeoOXOAMMOCTH IOJY4YEHHUS apXUBHOM CIIPaBKH, apXUBHOU BBITUCKH,
ApXUBHOM KOIIMM ClIefyeT PYKOBOACTBOBAaThCA AIMUHUCTPATUBHBIM perilaMeHTOM
IpenocTaBieHus] ApXUBOM MYHUIUIIANBHON YCIyrH «Brigada apXUBHBIX CIIPaBOK, ap-
XUBHBIX BBITACOK M apPXUBHBIX KOIUH IO COLMAILHO-TIPABOBEIM U UMYIIECTBEHHBIM 3a-
Ipocam».

3.6. Ilpu HeOOXOAMMOCTH TONYYEHHUS KCEPOKOITHH, PacIedaTKy, 3arlucH 3JIeK-
TPOHHOTO 00pa3a apXHMBHOI'O JOKYMEHTa ClefyeT PYKOBOACTBOBaThcsa Tapmdamu Ha
IIATHBIE YCIIYTH, OKa3blBaeMble APXUBOM.
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1V. llopsigok, Buabl u GopMbI KOHTPOJIS 32 NPeI0CTaBIeHHEM
MYHMIUIAJLHOH yCJIyra

4.1. HauanpHUK OT[eNa apXUBHBIX TEXHOJIOTMH W HAy4YHOT'O HCIIOIB30BaHUS JO-
KyMEHTOB ApXHBa OCYIIECTBISIET KOHTPOJIb 33 UCIIOJIHEHUEM COTPYIHHUKOM YHUTAIHHO-
ro 3ajia ApxuBa IoJIoXeHHH Hactosmero CTaHapTa U MHBIX HOPMAaTHUBHBIX MPABOBEIX
aKTOB, YCTAHABIMBAOIIUX TpeOOBaHUS K NPEHOCTABICHUIO MYHHUIIUIIAIBHOW YCIyTH, B
TOM YHCJI€ KOHTPOJIb 3a MOJHOTOM W KadyeCTBOM IPENOCTABJICHUS MYyHHUIIUNAIBbHOMN
YCIIYTH.

4.2. Texyumuii KOHTPOJIb 3a COONIOACHUEM ITOCIEHOBATEIBLHOCTU IEHUCTBHIM CO-
TPYZHUKOM YUTAJBHOIO 3a7a ApXWBa ¥ IMPUHATHSI UM PEIIeHUH, OpeIeICHHBIX aAMHU-
HUCTPAaTUBHBIMU IHPOLENypaMH IO NPENOCTABICHHUI0 MYHHULMIAIBHOR YCIYTH, OCY-
IIECTBISICT HAYAJIBHUK OT/eJIa apXUBHBIX TEXHOJOTUN M HAYYHOTO HCIIOJIB30BaHUS JO-
KyMEHTOB ApXuBa.

4.3. OTBeTCTBEHHBbIH 3a BBINOJHEHUE aJMUHHCTPATUBHBIX MPOLEAYP COTPYIHUK
YUTAJILHOTO 3ajla ApX¥Ba HECeT NePCOHAIBHYI0 OTBETCTBEHHOCTH 34!

COOJIIOZIEHNE CPOKOB IPEIOCTABICHHS MYHHIMIIAIBEHON YCIYTH, IPelyCMOTPEH-
HBIX HacTosiiiuM CTaHIapToM;

IIPaBIIBHOCTE IIPOBEPKH TOKYMEHTOB,;

COOTBETCTBUE OCHOBAHUH JUIs OTKa3a B NpUeMe JOKYMEHTOB U OTKaza B Ipelo-
CTaBIEHUH MYHHUIMIIAIBHON ycnyrH TpeGoBaHusIM IMyHKTOB 2.7, 2.9 Hacrosmero Cran-
napTa;

JIOCTOBEPHOCTh IIPEACTABICHHON 3asBUTENIO apXUBHOM HHGMOpManuu, Nnpaso-
MEPHOCTH €€ IIPeICTaBICHHS;

NIOJIHOTY M Ka4ecTBO BBHINOJIHEHHS aJIMHHUCTPATUBHBIX NPOLEAYp NpH Npeno-
CTaBJIEHUH MYHHULIUIIAJIBHOM yCITyTH;

Hepa3rialleHne KOHGUASHIUATbHBIX JaHHBIX.

4.4. TTocnenyromuil KOHTPOJB 33 MMOJHOTON U KaueCTBOM IIPEJOCTaBICHUS MyHU-
[UIIAIBHON YCJIYTY BKJIIOYAET IPOBENEHUE IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBI-
SBIIEHUE U yCTpaHEHUe HapylleHWil npaB 3asBUTENs, pACCMOTPEHUE, NIPHUHSITHE pellle-
HUH ¥ MOATOTOBKY OTBETOB Ha obpaileHus 3asBuTeleil, comepKalux xano0sl Ha pe-
meHus, aAeficteus (6e3neficTBIe) JOMKHOCTHBIX JIHIL.

HaganpHUK OTHeNa apXWUBHBIX TEXHOJIOIHMH W HAyYHOTO UCIIOIB30BAaHMS IOKY-
MeHTOB ApxuBa (TOJDKHOCTHOE JIMLIO, MCIOJIHSIONIEE 00S3aHHOCTYH HAYaIbHHKA OT/E-
Ja) TPOBOJUT BHYTPEHHHE IUIAHOBBIE IMPOBEPKH €XEMECIYHO IO paboTe COTpyIHUKA
YHUTAJIBHOIO 3aja ApX¥Ba U BHEIUIAHOBBIE NPOBEPKU IO KOHKpETHOMY oOpalienuo 3a-
SIBUTEJIA.

Pe3ynpTaThl IUTAHOBBIX €XEMECSYHBIX MPOBEPOK OPOPMILIFOTCS aKTOM, B KOTO-
POM OTMEYaroTCsl BBISBIIEHHEIE HEJOCTATKH, IIPEIJIOKEeHUS IO UX YCTPAaHEHHUIO, 3aMeda-
HUS ¥ peKOMEHIalluu.
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V. lopspok o6xanoBanus AelicTBuii (Ge3geificTBHS) JOKHOCTHBIX JIHII,
a TaKsKe NPHHHMAEMbIX HMH pellieHHH NpU NPeaoCTaABICHHUHN
MYHHIHIIAJbHOH paGoThl

Hetictus (6e3nelicTBUE) NOMKHOCTHBIX JIML APX¥Ba W PELICHUS, IIPUHATHIE HMU
IIPH TIPEOCTaBICHHY MYHHUIMIIANGHON YCIyrH, MOTYT OBITh 00XKaJIOBaHBI 3asBUTEIEM
B apOUTPa’kKHOM CyJle WU CyZie 0OLIeH IOPUCIUKIIUY TI0 MECTY HaxOX/ISHHS OTBETUHNKA
B IIOPSJIKE, YCTAHOBJIEHHOM JIeHCTBYIOIIUM 3aKOHOAATEIHCTBOM.



I'Mpunoxenue 1

x Crannapty npenocTaBlIeHHs

MYHHLANATBHBIM OFOKETHBIM YUpeKIeHHEM
«Agxns ropoza IlepMu» MyHUIUNIAITBEHON YCIYTH
«ObecrnieueHue focTyna K apXUBHBIM
JOKYMEHTaM (KOTIIHSIM)

Y CIIPaBOYHO-TIOMCKOBEIM CpPEJCTBaM

K HUMY (B UUTAJIHHOM 3aJIe)

bJIOK-CXEMA
HOC/IeJ0BATEeIbHOCTH A€HCTBHIH NPH NPEeJOCTaBIeHHH MYHHIHNIANbHOMR YCIYTH

Obpamenue 3asBuTens
B YHTANILHBIN 3a51 ApXuBa c 3asBIeHHEM (ITHCEMOM)
O BhIJlaye paspelleHys Ha paboTy B UHTAIILHOM 3ajie ApXHBa

v I
]
AHanu3s npencTaBlIeHHBIX JOKYMEHTOB, | B TEUEHHE |
IIPUHATHE PEIICHUS O OMyCKe (0TKa3€)  |qoooooooooo . i 30 MuHYT |
H 1
Her ke B IIPEIOCTABIICHUH YCIYTH > Tla e :
/ A
> 3 3HaxoMcTBO ¢ [IpaBumiamMu paGoThl
6BeH°MHeHHe aABHTeILL: yuTanasHoro 3ana. Odopmiernue
OA OTCYTCTBHE AOKyMeHToB | _ | aHKETBI, paCIINCKH, PErUCTPALHs 1
H
B APXHBC, HEOOXOMUMBIX [T |1 4 MHHYT | 3aBe/IcHME JTUIHOrO Jena
MIOyYeHUS MyHHIUTIATBEHOMH !
1
YCIIYTH,; e y
O HEYZOBJIETBOPUTEIHHOM (hH3IH- NN Brinaua Hay4uHo-
.
YECKOM COCTOSIHHH JOKYMEHTOB; CIIPaBOYHOTO aInapara
00 orpaHUYeHHsIX Ha UCIIOIH30Ba- || - k
HHE JOKYMEHTOB; ! ! : l
. Y > | obpamenus !
1
00 OTCYTCTBHHU TOATBEPHACHHBIX |} N ! | Odopmrenue TpeGopanus
[paB Ha NONyeHNe CBeJeHHH, cO- “-...|  maBoymady apxuBHBIX
AepKaluX roCy 1apCTBCHHYIO TaM- prommemeeee e o JIOKYMEHTOB
HY, KOH(bI/I,Z[eHHI/IaJIBHyIO I/IH(bOp- i B CIENyXOIIUU S
MAIMIO HITH MHYIO OXPaHIeMyl0  |i paGouuif JeHb ! v
£ . i :
M 34KOHOM TauHY, 2 YUTAJIIBHOI'O :L BBUIaqa apXMBHBIX
0 TOM, 9YTO JOKYMEHTEI HE IIPOIIIIN E 3aJjia ¢ 1aThl ! | JOKYMEHTOB B YHTAJIHLHOM [al
]
HAy4YHO-TEXHUYECKYIO 00paboTKy | oopmiteHus | 3ane ApxuBa
1 ONMCAHHE; t TpeGoBaHus
06 OTCpOYKe B IPE/ICTABICHUN | E
apXUBHBIX JOKYMEHTOB Mmoo '
P |
1 i
5 i B TEYEHHe 3
plIa4a OQPUIIUAIBHOTO OTKa3a B | ! 5o
A un | pabouuX JHEH ! IIpenocrapnenue
|, TPeIOoCTaBIEHUM MYHHUIUIIANDb- | “oosoooooooooo .} 3
N . MYHHLHTIATBHOHN yCIYTH
HOHM YCJIYTH IO TPEOOBAHHIO  |o”
3aBepIIEHO
3asBUTENS




Ipunoxenue 2

Kk CraHzapty npeaoCTaBICHMS

MYHHLUTIATBHBIM OFOKETHBIM YUPEKISHUEM
«Agan ropoza IlepMu» MyHHIIAIATEHON YCIYTH
«ObecnieueHre HOCTyIa K apXUBHBIM
JOKYMEHTaM (KOIIUSIM )

¥ CIIPaBOYHO-TIOMCKOBBIM CPEICTBAM

K HAM» (B YUTaJIBHOM 3ajie)

(I)opma SAfIBJICHHA HOJb30BaATC/H

Hupexropy
MBY «Apxus ropoga Ilepmm»

{(amumusg, UM, OTUECTBO)

(nomarnHuit agpec)

(renedon)

cepust, Ne JOKyMEHTa, YAOCTOBEPSIOILEr0 JIHYHOCTS,
P Ky Y P

SASIBJIEHUE

IIpoury paspemuts paboTy B uuTaibHOM 3aie MBY «ApxuB ropoma [lepmm»
10 TeMe

XpOHOJIOI"HLIeCKHG PaMKH
PexBuzutsl 3alpalliiBacMbIX JOKYMECHTOB

C npaBusniamu paboTs! ynTanpHOro 3aa MbY «Apxus ropoxna Ilepmm» o3Hakom-
neH(a), 00sI3yrOCh UX BBITTOIHSITE.

« » 20 T.

{(noanuck)



Ilpunoxenue 3

Kk CTanpapTy npegocTaBieHus

MYHHIUITAIBHBIM OIOJKETHBIM YUpeXXICHHEM
«A}gan ropoza [lepMu» MyHUITUNIATBHON YCIYTH
«ObecriedyeHye 10CTyIIa K apXUBHBIM
JIOKyMeHTaM (KOTIHIM)

¥ CIIPaBOYHO-TIOUCKOBBIM CPEICTBAM

K HUM» (B UUTAJIEHOM 3aJie)

d)opMa HHCHMA OT OPpTraHH3alHu

Odunnanbubiii GJIAHK ¢ peKBH3UTAMH OPraHU3aMHH

Hupextopy
MBY «Apxus ropoza ITepmm»

(avunus, M5, OTYECTBO)

Ipory paspemmmts paboTy B yntambHOM 3alie MBY «Apxus ropoxa Ilepmm»

(Hazaaﬂue JOJDKHOCTH, YUCHOE 3BaHHUE, YUCHaA CTCHQHB)

(amunug, uMs, OTYECTBO COTPYIHUKA)
C JOKYMEHTAMH

(HauMEHOBaHHE OPraHM3aLUH, B AESTENBHOCTH KOTOPOi 06pa3oBanuch ZOKYMEHTBI)

IJIst TIOUCKa >
(HauMeHOBaHHe JTOKYMEHTOB, KOTOpbIe TpebyeTca nocMoTpeTh (PHKa3ki, PeLUIeHUs, NPOTOKOMBI)
HJIH BOIIPOC, 110 KOTOPOMY BEJIETCA TOHCK, U UCCTIeOBaHU ~ TeMa)
3a IOApl.
(HomxHOCTb ( mopmnucs) (pacuingpoBKa NOAIUCH )
PYKOBORUTENA

HanpasJsoINeit opraHM3aluy)



IIpunoxenue 4

k CraHzapty npezocraBieHus

MYHULIATATIBHBIM OFOKETHBIM YIPEXKIeHHEM
«Agxms ropoza Ilepmu» MyHHLIUTIABHOHN YCITyTH
«ObecrieueHre 1OCTya K apXUBHBIM
JOKYMEHTaM (KOITHSIM)

U CIIPaBOYHO-IIOMCKOBBIM CPENCTBaM

K HUMY» (B YUTaJIBHOM 3aJie)

MBY «APXUB I'OPOJA IIEPMW»

AHKETA
3asiBHTeJNIs, paboTAaIOUIero B YHTAJLHOM 3aJie
1. amunus
2. Nms
3. Ot4ecTBO

4. T'ox poxxaeHus

5. Mecro paboTs! (yueObl) B JOIDKHOCTD

6. O6pa3zoBaHue, yueHas CTeleHb U 3BaHUE

7. OpraHusanys, HallpaBUBILAs II0JIB30BATEN, aipec

8. Teman XPOHOJIOTHICCKHE PAMKH HCCIICAOBaHuA

9. Aznpec nons30BaTENSL:

TenedoH (OMaITHHIA) CITyKeOHBIH

10. Cepus u Ne noxyMeHTa, yIOCTOBEPSIONIETO JIHYHOCTD

C IlpaBunamu paboTsl B uuTansHOM 3ane MBY «Apxwus ropoma Ilepmu» o3Ha-
KOMHJICS (ach), 0053YIOCh UX BBITIOJHATS.

Harta

{noamnuce)



ITpunoxxenue 5

K Cranmapry npenocTaBieHHs

MYHULUNATBHBIM OIOJKETHBIM YIPeiKIeHIEM
«A}éXHB ropona Ilepmu» MyHuIIUDIATBHON yenyru
«ObecrieueHre nocTyna K apXuBHBIM
JOKyMeHTaM (KOIIHSIM)

¥ CIIPaBOYHO-IIOMCKOBBIM CPEACTBaM

K HUM» (B YUTAIHHOM 3aJie)

PACIIMCKA
0 co0JII0IeHHH NPaBHJI paboThI ¢ JOKYMEHTAMH,
coJieprKalllMMH NepPCOHAJIbHbIE TAHHbIE

A,

(®.1.0. nons3osarens)

ozHaxomieH ¢ IlpaBunamu pabotsl yuTansHOrO 3ama MBY «ApxuB ropoxa ITepmm»
U NpelylnpexaeH o6 agMUHUCTPaTHBHOH W yroJIOBHOM OTBETCTBEHHOCTH B COOTBET-
CTBHH C 3aKOHOJATeNbCTBOM Poccuiickoil Denepanun 3a HEIPaBOMEPHOE HCITOIB30Ba-
HYe, IyOIMKaIMIo, PaclpoCTpaHeHHe U Mepefiayy TPETHUM JIMIaM apXHBHOM HHGOP-
MalliH, UMEIoIeH orpaHuYeHHe Ha MCIONb30BaHUE WM COJAepKallell CBeJIeHHS KOH-
QuOeHIUANBHOIO XapaKTepa, NEepPCOHANbHBIE JaHHBIE O TPaXKJaHaX, a TaKKe HMHYIO
nH(OpMaLUIO, pasIJialleHue KOTOPOi CO3aeT Wil MOXKET CO3JATh YIpo3y IS JIHYHOM,
ceMelHOH 6e30macHOCTH, 6e30TIaCHOCTH KUITUINA, UMYIIECTBa, (HHAHCOBOIO IIOJIOXKE-
HHS, HAHECET WIIM MOXKET HaHECTH yIepd 4ecTH U JOCTOMHCTBY IpaXkIaH.

& » 20 T.

(noxnuce)



IMpunoxeuue 6
K CrasnapTy OpenoCcTaBiIeHHUs
MYHHUIIUTIAIBHBIM OIOKETHBIM YUpPEKIEHHEM

«O

1 CIIPaBOYHO-TIOMCKOBBIM CPEJCTBaM
K HUMY (B UATAJIEHOM 3aJIe)

MBY «APXWB I"'OPOIA TIEPMW»

3AKA3 (TPEBOBAHMUE)

HA BbBIJIAYY JOKYMEHTOB

«Agxms ropoza Ilepmm» MyHHIIUIIANBHON YCITyTH
ecIe4eHHUe JOCTyIa K apXUBHBIM
JIOKyMeHTaM (KOTIHIM)

PA3SPEIIAIO Bo1iauy JOKYMEHTOB

3aMeCTHTENb JUPEKTOpa-Haua bHuK OTAENA
obecrieyeHus] COXPaHHOCTH
¥ TOCYapCTBEHHOTO y4eTa JOKYMEHTOB

MBY «Apxus ropona Iepmu»

K«

20 I.

(®.H.0., HoMep NMYHOTO AENA NOB30BATENS)

(®.11.0. paborauxa MBY «Apxus ropoja [TepMu», HAUMEHOBAHHE CTPYKTYPHOTO MOAPA3/IEICHHS)

(TeMa HCCNIeHOBaHNUS, LENb BhIAAYH)

@®onp | Onuce | Enxp. | 3aromoBok | KomumuectBo | Pacmucka Pacnincka
Ne Ne Ne en.Xp. JIUCTOB Ionp30BaTe- | paboTHHKA
(Bpems 751, paboT- | YUTAIBHOTO

3BYYaHUs, Huka MbY 3asia MBY

METpPax) «ApxuB «Apxus

roponaa ropozaa

Iepmu» ITepmu»

1 2 3 4 5 6 7

(noanucs nonw3oparens, paGorauxka MBY «Apxus ropoza Iepmu»)

&« » 20

T.




